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your address 

properly update

Per federal regulations, all F-1 and J-1 students must

report changes to their address within 10 days. At SAIC,

this means you must update your SEVIS Address in

PeopleSoft Self-Service within 10 days of moving to a new

address in the US. 



Here are some tips on how to enter or update your US

address in Self-Service, using International Student Affairs’
address as an example. 
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LOGIN with SAIC ID + PASSword

saic.edu/students > click ‘Self-Service’

312.345.3535 / crithelpdesk@saic.edu

Need help with login? Contact Tech Support 



CLICK ‘PROFILE’



 CLICK ‘ADDRESSES’
 and update to current U.S. address



 CLICK ‘SEVIS Address’ and add your Chicago address. 
Do not add full address on the first line.

make sure to fill out the boxes in red

IMPORTANT!!IMPORTANT!!IMPORTANT!!



The Gene Siskel Film Center is located on 
164 N State Street. 

 

street names (Ave, Rd, St, Pkwy, etc)

Pkwy- Parkway

AVE- AVENUE RD- ROAD

ST- Street 

Two SAIC academic buildings are on
Michigan Avenue, the Lakeview Building
located on 116 S Michigan Ave and the

Maclean Building located on 112 S
Michigan Ave. 

There is one                        in Forest
Park located on 7740 Roosevelt Rd. 

There’s a library branch in Cicero at
5225 W Cermark Road.

 On the Diversey Parkway in Lakeview lies a
Barnes and Nobles at 651 W Diversey Pkwy,
and a Trader Joes at 667 W Diversey Pkwy.  



sevis addresssevis addresssevis address

Do’s 

Don’ts 

and



36 S Wabash Ave

Chicago, IL 60603

Make sure to                          include your
apartment number

ALWAYS

This address is missing STE 1203. This allows the postal service to know where
exactly the mail needs to go. STE means Suite. 

STE 1203
is here

This might not be
applicable to all housing

arrangments (like living in
a house where you have
no separate units), or
other unique housing

arrangements. 



36 S Wabash Ave

Sullivan Building

Ste 1203

Chicago, IL 60603

Do          include the name of your apartment
building in your address

Putting the name of the building is unneccessary. 

NOT

WWRROONNGG   AADDDDRREESSSS   EENNTTEERREEDD   440044WRONG ADDRESS ENTERED 404



Wabash Ave South, 36

Ste 1203

Chicago, IL 60603

The address on line 1 must be in this order: 
Street number, direction, street name

The street number is 36, the direction is South, and the street name is Wabash Ave.

WWRROONNGG   AADDDDRREESSSS   EENNTTEERREEDD   440044WRONG ADDRESS ENTERED 404



City, State and Postal Code are all required

city: Chicago

state: il (abbreviated for illnois)

Postal Code: 60603

chicagoland areas also include

(but not limited to): 

Arlington heights, skokie, evanston, oak park, Park Ridge  



Example: 36 south wabash and 36 north

wabash are two different addresses!!!

NorthNorth,, East East,, West,  West, SouthSouthNorth, East, West, South

West

South

East

North

You can write North

in an address 

like              or 

You can write East

in an address 

like            or 

You can write South

in an address 

like               or   

You can write West

in an address 

like             or          

north n

Example: 12353 N. Lemonade Ave

east e

Example: 98765 E. Fruit Punch Rd

South s

Example: 80808 S. Seltzer Water Ct

west w

Example: 133 West Whereabout Street 

The direction of your street address is important
because it indicates where exactly the building you
are addressing is! There are many buildings around
Chicago that share the same number address, but
no two buildings share the same street direction.



Other example addresses

museum of contemporary art

220 East Chicago Avenue
Chicago, IL 60611

HAROLD WASHINGTON LIBRARY CLOUD GATE (“THE BEAN”)

THE ART INSTITUTE OF CHICAGO

400 S State Street
Chicago, IL 60605

201 E Randolph Street 
Chicago, IL 60602

111 South Michigan Avenue
Chicago, IL 60603

These are other examples of how to write an address using some local landmarks!



this is a great resource to

make sure your address in

typed in correctly

https://www.smarty.com/products/us-address-verification

disclaimer! we recommend you use the free service to test out if you are

typing in your address correctly! you do not need to buy a

subscription and/or sign up for a free trial to test this service out!

*saic has no affiliation with smarty* 

https://www.smarty.com/products/us-address-verification


check if it: matches the location (in this case its downtown as expected) and

the image matches the building too!

double check your address on google maps!

(apt number not needed)
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