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All workshops are 4:30-5:30pm in Sharp 613 or Zoom (RSVP required to join online). RSVP here for all sessions. Bring your laptop for all sessions.


2/14 • 4:30-5:30 PM • Control Your Citations

This workshop focuses on using Zotero, a free, open source tool for citation management. There will also be opportunities to ask general questions about citing works and giving credit. 


2/21 • 4:30-5:30 PM • Organize Your Images

In this workshop you will use Tropy to organize your creative or academic research images. We will also discuss best practices for preserving digital images and the basics of image copyright.


2/28 • 4:30-5:30 PM • File Fiercely

File management may sound boring, but building a consistent practice is key to making your research life easier. Learn more about managing and keeping your digital files safe at this workshop!


3/6 • 4:30-5:30 PM • Reference Rabbit Hole

We all know about YouTube Rabbit Holes, but have you fallen down a Reference Rabbit Hole? We’ll demo strategies to expand your reach, follow the trails researchers leave behind, and maximize the gathering stage of your research!


3/13 • 4:30-5:30 PM • Hot Topic: AI Tools

AI is a fast-growing and evolving area for researchers. We’re asking questions like: How can we responsibly use AI for our research? What can AI do, and what can’t it do to streamline our work? What tools are out there? Join us for discussion and demos as we explore this hot topic and share practical tips.


3/20 • Research Beyond SAIC

Have you wondered how you’ll do research once you don’t have access to Flaxman’s databases and resources? This workshop will focus on using common tools to find open resources and other useful information on the open web so you can enhance your research and continue beyond your time at SAIC.


All current SAIC students are welcome to join one or all of these workshops in our Get Your Research Life Together series. These are hybrid events - join us in the library classroom or online!
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Thesis or Graduate Project Submission Guidelines + Forms


Library staff have included information and guidelines to help all SAIC students who must complete a thesis or graduate project in order to receive their degree. The library receives and archives all theses digitally through Canvas, and you will find links below to assist in that process. Once approved and uploaded, students' theses will be available in the SAIC Thesis Repository. All questions about formatting your thesis should be directed to your thesis advisor/program director, the library has no requirements other than a digital file in PDF/A format that includes a title page and abstract.


		   

			
				What You Need to Know before You Complete Your Thesis or Graduate Project


All theses should be submitted digitally through Canvas. You will be enrolled in a thesis submission course for your cohort where you will be asked to fill out an online thesis/grad project submission worksheet and upload your PDF plus any supplementary files or links. You are required to provide a title page (see example here) and abstract. Check Canvas during the semester when your thesis is due for the Thesis Submission Course; contact your program director or thesis advisor and Flaxman librarians at flaxman@saic.edu if you are not enrolled.

 


NOTE: Your name will be findable in Google Books and Worldcat.org as it appears in the Author field of the thesis/grad project submission worksheet, along with the Title and Abstract of your thesis.


		   

			
				How to Submit Your Thesis or Graduate Project


When you have received the final approval for your thesis or graduate project by your thesis/project advisor, you can complete the Thesis Submission Canvas course. 


	Digital and physical objects follow the same instructions
	See Procedure for Submitting your Thesis or Graduate Project document for specific details
		Physical objects information can be found in the Physical Submissions section (p3-4)


	
	Contact the Head of Research & Access Services and Head of Special Collections & Digital Services at flaxman@saic.edu if you have any questions 
	

	



Submission requirements for thesis/project files:


	File type must be PDF/A, this will guarantee that the archived document looks the way you designed. For information on combining PDF/A files please visit here and for converting PDF/A files here.
	File size must be under 4.88GB.
	Include all pages listed below in one pdf.
		A title page for your thesis. You can find an example title page here. We need all the information included on the sample title page.
	An abstract for your thesis.
	The main body of your thesis materials.


	
	To download Adobe Creative Cloud (SAIC's license), see CRIT's website.



Supplementary Files: You may also include images or other files in addition to your thesis/project file.


	Most file types and sizes will be accepted (e.g. .tiff, .jpeg, .mp3., mp4, .png, .zip).
		Exception: video files must be .mp4.


	
	File size must be under 4.88GB.
	Online links can be included in your submission form.



		   
	How to Submit Your Thesis/Grad Project Digitally via CanvasStep-by-step instructions for completing all assignments in Canvas to submit your approved thesis.





			
				Important Links + Further Resources

		   
	Procedure for Submitting your Thesis or Graduate ProjectAnswers questions you may have for submitting a digital thesis or physical thesis object.




	Thesis/Project Submission Form (Sample)

	Choose the access you want (e.g., Open Access v Restricted to ARTIC Log-in only)

	Title Page Sample Thesis/Grad Project



	SAIC Intellectual Property Policy



	SAIC Thesis Repository  This link opens in a new windowContains the School's theses from November 2013 to the present. Many theses are viewable on campus only (with ARTIC/SAIC login), however, some have been designated as Open Access by the author and can be read online.
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